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Disclaimer

This document is for informational purposes only.  It is not legal advice and 
should not be relied on as such.  Please consult appropriate legal or 
accounting professionals as needed. It is not a commitment to deliver any 
material, code, or functionality, and should not be relied upon in making 
purchasing decisions. The development, release, and timing of any features 
or functionality described in this document remains at the sole discretion of 
MRI Software LLC. This document in any form contains proprietary 
information that is the exclusive property of MRI and may not be disclosed, 
copied, reproduced or distributed to anyone outside MRI without prior written 
consent of MRI. This document is not part of your master agreement nor can 
it be incorporated into any contractual agreement with MRI or its subsidiaries 
or affiliates.
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Agenda

1099’s 

• 1099 Overview

• How to perform required setup

• How to process 1099’s

• Review/Questions
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What is a 1099?

• IRS Tax Document – similar to a W-2

• Reports money paid to an individual/corporation 
throughout the year

• There are several types of 1099’s
1099-DIV: Dividend Income

1099-INT: Interest Income

1099R: Pensions and Annuities

1099-MISC: Miscellaneous Income

• MRI Software only supports the processing and printing 
of 1099-MISC forms

• Reports payments to vendors made in excess of $600 
for tax year
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1099-MISC Form
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How and When to File

• 1099’s must be mailed to vendors by 1/31/2017

If payer is reporting payments in box 8 or box 14, then 
2/15/2017

• Copies of 1099’s must be sent to the IRS by 1/31/2017, if 
you are reporting payments in box 7. Otherwise, file by 
2/28/17, if you file on paper, or by March 31, 2017 if you 
file electronically.

• If filing more than 250 1099’s, required to file 
electronically
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Setup

In order for 1099 processing to work, the setup must be 
completed for the following tables:
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Tables are accessed Set up and Maintenance > Accounts Payable

• VEND (Vendors)

• GACC (Chart of 

Accounts)

• T_199PAYERS (1099 

Payers)

• If filing 

electronically,T_199T 

(Transmitter) and 

T_199A (E-Payers)
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Setup- VEND (Vendors)

• Vendor should be active

• Check boxes
• Indicate vendor should 

receive a 1099 and what 
type

• Attorney Fees – Box 14

• Type of Tax Payer
Formats the Federal ID 
Number field

Business: xx-xxxxxxx

Individual: xxx-xx-xxxx

• Payee Type
Determines the type of 
income reported (which 
box)

Property Payee – box 1

Vendor/Tenant – box 7
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Setup – GACC (Chart of Accounts)

1099 Acct field
• Payments 

made to this 
account 
number are 
included in 
1099 
processing

• Y = includes 
payments 
made

• N = will not 
include 
payments 
made
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Setup – T_199PAYERS (1099 Payers)

• This identifies the 
payer and the 
Payers Fed. ID #

• This information 
shows on the 
1099-MISC form

• A company can 
choose to report 
by Company 
Name, Bank or 
Entity/Entity 
Group

If reporting by Entity 
Group – must select the 
Define Entities button
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Setup – T_199PAYERS (1099 Payers)

• A new option has been added to the T_199PAYERS table 
for payers in the state of Oregon.  

• This check box should only be used if the payer is filing for 
the state of Oregon. 
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Setup – T_199PAYERS (Transmitter Info)

• Electronic File Name 
and Transmitters 
Media Number fields 
are no longer used

• Transmitter may be 
the company or a 
service provider

• Transmitter’s TIN is 
the Fed ID number 
of the Transmitter

• Transmitter Control 
Code

Supplied by the IRS
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Setup – T_199PAYERS (E-Payer Info)

• Identifies the e-payer (company) in the electronic 
file

• One record for each payer
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***Only required if filing electronically***
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Setup – T_199PAYERS (Federal/State Combined)

Federal/State Combined program

• All applicable states must be set up

• State Code information can be found in IRS Publication 
1220

14

***Not Required***



sales@mrisoftware.com | mrisoftware.com  | ©2016 MRI Software LLC. All rights reserved. 

Processing 1099’s

To process 1099’s the following steps are recommended:

1. Preview Report – this will generate the preview list of 
vendors and the amounts to report for 1099’s

2. Worksheet Report– provided as a utility for a user to 
adjust the amounts that will appear on 1099’s

Overrides – manually override amounts on 1099’s

Worksheet Exception Report – generated if 
overrides are performed

3. Generate 1099’s – this will generate 1099’s on paper 
or electronically
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IMPORTANT:  These steps performed out 
of order can cause data to be 

incorrect/reverted
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Processing 1099’s

To process 1099’s click Accounts Payable >

1099-MISC Processing
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Preview Report

• Allows user to 
preview the data in 
the system that is 
set to be reported

• Data to be checked 
on this report 
include:

Fed. ID (formatting)

Amounts

Address

Payee Type
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Worksheet Report

• Generates a report 
just like the Preview 
Report

• Saves data to the 
T_199WKSH table

• Allows the data 
to be overridden 
if necessary

• Overrides can be 
made from 
Override/Add 
1099 Amounts
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T_199WKSH (Override Data)

• Click on a 
PayerID to 
enter an 
override 
amount

• Click on Add 
to add a 
record

• Vendor must 
exist in the 
system
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CAUTION: If a user re-runs the Worksheet report with the 

Save option checked again, all changes will be reverted
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Worksheet Exception Report

• If changes have 
been made, only 
Worksheet 
Exception Report 
should be run

Displays all 
changes saved in 
the T_199WKSH 
table

• Re-running the 
Worksheet Report 
with Save option 
checked will clear 
all data in the 
T_199WKSH table
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Generate 1099’s

• Generated on paper or electronically

• If electronically, file path needs to be specified

• If on paper,1099-MISC form is selected from Alternate Form dropdown

• Forms can be ordered from MRI or 3rd party provider
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• If a paper copy is 
used, the report will 
be run a minimum of 
3 times 

• IRS - copy

• STATE - copy

• VENDOR - copy
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Review

• 1099’s are a statement from a company to a service provider on 
payments made to that vendor for qualifying work

• 1099’s are similar to a W-2 that an employer provides to an 
employee – statement of earnings

• Only the 1099-MISC form is supported in MRI

• Setup is required to generate 1099’s:

VEND (Vendors)

GACC (Chart of Accounts)

T_199PAYERS (1099 Payers)

• To electronically file, additional setup is required:

T_199T – Transmitter info

T_199A – E-Payer info

FDST – Federal/State Combined
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Review

Recommended steps for processing:

• Preview Report

• Worksheet Report

Changes can be made in the T_199WKSH 
table/view

• Worksheet Exception Report

• Generate 1099’s - 3 copies at minimum will need to be 
generated if printing on paper

IRS

State

Vendor

Copy for your own records (if applicable)
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Important Links

• Ordering 1099-MISC Forms from MRI

http://www.mrisoftware.com/order-supplies/

• All 1099 Information

http://www.mrisoftware.com/form1099/

24

http://www.mrisoftware.com/order-supplies/
http://www.mrisoftware.com/form1099/


sales@mrisoftware.com | mrisoftware.com  | ©2016 MRI Software LLC. All rights reserved. 

Thank you!

Please contact MRI Support via our myMRI Client 
Portal or phone for questions and issues related 

to 1099 Setup and Processing:

http://myMRI.mrisoftware.com

or

(877) 579-8896


