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Disclaimer

This document is for informational purposes only. It is not legal advice and
should not be relied on as such. Please consult appropriate legal or
accounting professionals as needed. Itis not a commitment to deliver any
material, code, or functionality, and should not be relied upon in making
purchasing decisions. The development, release, and timing of any features
or functionality described in this document remains at the sole discretion of
MRI Software LLC. This document in any form contains proprietary
information that is the exclusive property of MRl and may not be disclosed,
copied, reproduced or distributed to anyone outside MRI without prior written
consent of MRI. This document is not part of your master agreement nor can
it be incorporated into any contractual agreement with MRI or its subsidiaries
or affiliates.
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Agenda

1099’s

« 1099 Overview

« How to perform required setup
« How to process 1099’s
 Review/Questions
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What is a 10997

« |RS Tax Document — similar to a W-2

 Reports money paid to an individual/corporation
throughout the year

 There are several types of 1099’s
1099-DIV: Dividend Income
1099-INT: Interest Income
1099R: Pensions and Annuities
1099-MISC: Miscellaneous Income

 MRI Software only supports the processing and printing
of 1099-MISC forms

* Reports payments to vendors made in excess of $600
for tax year
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e
1099-MISC Form

| voID | CORRECTED

PAYER'S name, street address, city or town, state or province, country, ZIP | 1 Rents OMB Mo. 1545-0115
or foreign postal code, and telephone no.
$ 2@ 1 6 Miscellaneous
2 Royalties Income
$ Form 1099-MISC
3 Other income 4 Federal income tax withheld
$ $ Copy 1
PAYER'S federal identification number| RECIPIENT’S identification number 5 Fishing boat proceeds 6 Medical and health care payments For State Tax
Department
RECIPIENT"S name 7 Monemployee compensation | 8 Substitute payments in lieu of

dividends or interest

Street address (including apt. no.) $ $

9 Payer made direct sales of |10 Crop insurance proceeds
$5,000 or more of consumer
products to a buyer

City or town, state or province, country, and ZIP or foreign postal code {recipient) for resale » D $
11 12
Account number (see instructions) FATCA filing 13 Excess golden parachute |14 Gross proceeds paid to an
requirement payments attomey
15a Section 4094 deferrals 15b Section 409A income 16 State tax withheld 17 State/Payer's state no. 18 State income
Form 1099-MISC www.irs.gov/form1099misc Department of the Treasury - Internal Revenue Service
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How and When to File

* 1099’s must be mailed to vendors by 1/31/2017
If payer is reporting payments in box 8 or box 14, then
2/15/2017

« Copies of 1099’s must be sent to the IRS by 1/31/2017, if
you are reporting payments in box 7. Otherwise, file by
2/28/17, if you file on paper, or by March 31, 2017 if you
file electronically.

* [f filing more than 250 1099’s, required to file
electronically
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Setup

In order for 1099 processing to work, the setup must be
completed for the following tables:

Tables are accessed Set up and Maintenance > Accounts Payable

VEND (Vendors)
GACC (Chart of
Accounts)
T _199PAYERS (1099
Payers)
« |If filing
electronically, T_199T
(Transmitter) and
T 199A (E-Payers)

MRIf
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My Settings

Setup and Maintenance

Scheduling

Change Maotification Settings

Scheduled Reports Accounts Payable

Scheduled Events Alocations

Banks
Cash Types
Check Batch Approval
Expense Control Categories
- Erinti )
= 1099-MISC
1059% Payers
10599 Fed/State Comibi...

Wy Events

Information

MRI Help

1059 Electronic Filing In...
Purchaze Order
Sales Tax
= “vendors

myMRI Client Portal

Order Supplies (S Only)

MRI Learning Solutions
vpes

About MRI endor Types

Wendor Withholding Per...
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Setup- VEND (Vendors)

Vendor should be active

Check boxes Vendors

 |ndicate vendor should
receive a 1099 and what

Vendor ID |ABC

type *MName ABC Safety & Fire Inc.
« Attorney Fees — Box 14 - [p—————)
° Type of Tax Payer ACH Setup (US) Defaults for Invoice Enh
Formats the Federal ID
Number field Tax Information
BUSINESS: XX-XXXXXXX 1099 Required [@)
Individual; XXX-XX-XXXX 1099 Attorney Fee [
° Payee Type Type of Tax Payor | Business / Corporation T
Determines the type of rederal D Number (12450780
income reported (which Payee Type | Vendor v
box)

Property Payee — box 1
Vendor/Tenant — box 7

MRIf
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Setup — GACC (Chart of Accounts

1099 Acct field

« Payments
made to this
account

Chart of Accounts - Setup and Maintenance :

Chart of Accounts Detail

Chart of Accounts | MR MRI DEFAULT

Account Number Account Name

n u m b e r are * Account Number Account Name * Account Ty pe IﬂSS—MIECIDF' Restrictions Basis Control Type Active

. . 0999-0000 T ASSETS™ B Ld Both Accrual/Cash Ld -
I n Cl u d ed I n 1000-0000 Operating Account C Ld Both Accrual/Cash Ld
1050-0000 Money Market Account B Ld Both AccrualiCash L
1099 1070-0000 Restricted Cash B Ld Both AccrualiCash Ld
. 1080-0000 Tenant Security Deposits B Ld Both Accrual/Cash Ld
proceSSI ng 1080-0000 Other Cash Account B bd Both AccrualiCash L
. 1130-0000 Def Rent Receivable B Ld Both AccrualiCash Ld
) Y — I n CI u d eS 1200-0000 Accounts Receivable B d Both AccrualiCash ¢
1210-0000 Accounts Receivable-Other B bd Both AccrualiCash L
payments 1220-0000 Due from NREM B v Both AccrualiCash v
1221-0000 Due to/from South&EIm Adm B Ld Both Accrual/Cash Ld
m ad e 1280-0000 Due ToiFrom Seller B bd Both AccrualiCash L
12850000 Interco- Due (To) From B Ld Both Accrual/Cash Ld
) N — Wi I I n Ot 1299-0000 Due To/From Other B Ld Both Accrual/Cash Ld
. 1300-0000 Allownce for Doubtfl Acct B bd Both AccrualiCash L
InC| Ude 1310-0000 Prepaid Real Estate Taxes B Ld Both Accrual/Cash v
1320-0000 Prepaid Pronerty Insuranc B I o Both AccrualiCash U

m ‘ n m Pags 1 of 2 | Retained Earnings Account Mumber | 30010000

payments
made
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Setup — T _199PAYERS (1099 Payers)

 This identifies the

payer and the 1099 Payers

1995 By Company Bank % Entity/Enfity Groups

Payers Fed. ID #

*Payer Name 1 Type of Payer Payer Federal ID Payer ID %':EEP *Entity |D for Payer Address  Entities

® I h I S I n fo r I I I atl O n MNermandy Concord Acquisitio 1 300 Baker 3120 efine
h h BH Norman dy 275 Albany Stre 1 Albany 3095 efine

S O W S O n t e BH Norman dy 399 Grove LLC 1 BH Norman dy 3090 efine
1099_ M I S‘ fo r m Al AR 1099 Payers - Setup and Maintenance % 4=

fine

Morman

« A company can
choose to report
by Company

z = = =
=] =] =] =]

Mormandy Real Estate Fund A 1 1 099 Payers

rmandy Real Estate Fund, | 1
rmandy Real Estate Fund, L 1 i
Entity 1D
rmandy Gator Acquisition |, 1 .
Ll 3120

rmandy Gator Acquisition h 1

[ = I == R =]

dy Darien Holdings, L1 1

2 (=] (=] (=] (=] (=]
w® 1] ] 1] [ ]
=h =h =h =h =h =h

Name, Bank or NS

Entity/Entity
Group

If reporting by Entity
Group — must select the
Define Entities button

MRIf
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Setup — T _199PAYERS (1099 Payers)

1099 Payers

Issue 1099s By Company Bank ® Entity/Entity Groups
*Payer Name 1 Type of Payer Payer Federal ID Payer 1D GF'-:;_J:? *Entity ID for Payer Address Entities
Normandy Concord Acquisitic 1 300 Baker 3120 Diefine
BH Normandy 275 Alkany Stre 1 Albany 3095 Define
BH Normandy 399 Grove LLC 1 BH Mormandy 3090 Define
WEB Normandy 2401 Acquisitic 1 Columbia ogon Define
Mormandy Darien Holdings, LL1 Darien 3010 Define
Normandy Real Estate Fund A 1 Fund AIV, LP T200 Define
Mormandy Real Estate Fund, | 1 Fund, Inc 7300 Define
Mormandy Real Estate Fund, L1 Fund, LP T100 Define
MNormandy Gator Acquisition |, 1 Gator GE 4010 Define
Normandy Gator Acguisition k1 Gator Lehman 4080 Define -

* A new option has been added to the T_199PAYERS table
for payers in the state of Oregon.

« This check box should only be used if the payer is filing for
the state of Oregon.

MRIf
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Setup — T_199PAYERS (Transmitter Info)
***Only required if filing electronically***

« Electronic File Name 1099 Electronic Filing Information

and Transmitters
Media Number fields
are no longer used

 Transmitter may be
the company or a
service provider

* Transmitter’s TIN is
the Fed ID number
of the Transmitter

e Transmitter Control
Code

Supplied by the IRS

MRIf

*Transmitter's TIN | 123456750
TestFile Indicator T
Foreign Entity Indicator

Prior Year Data Indicator

*Transmitter's Name | 1088 Example
Transmitter's Name 2

* Company Mame fo Report
Process

Problems | 1088 Example

Company Mame 2
* Mailing Address | 123 Main St.

*City | Cleveland

*Contact Mame if Problem Kim Possible
with File or Transmission | ™M ~9551

Contact E-Mail Address

¥ Contact Phone Mumber | 2155555555

*Transmitter's Control Code | 123

Replacemen t Alpha Character

* State |OH *Zip | 44104

software
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Setup — T _199PAYERS (E-Payer Info)
***Only required if filing electronically***

Payer Information - Setup and Maintenance

1099 Electronic Filing Information (E-Payer Information)

*Payer ID | Lexington *Type of Return | A
Payer Federal 1D Transfer Agent
Payer Mame Control LEX Foreign Payer

Last Filing Indicator 1
Combined Fed/5tate |1
Payer Name 1 Nomandy Lexington, LLC
Payer Name 2
*Payer Shipping Address 557 Lexington Ave
*Payer City | Mew York State | WY Zip 10017

*Payer Phone Number [212) 555-5555

« ldentifies the e-payer (company) in the electronic
file
 Onerecord for each payer

MRIf
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Setup — T_199PAYERS (Federal/State Combined)

***Not Required***

Federal/State Combined program
« All applicable states must be set up

e State Code information can be found in IRS Publication
1220

Federal/State Combined Table

State Abbreviation State Code 10958 Default Amount

AT 11 E0O0.00
ME 28 ro0.00
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Processing 1099’s

To process 1099’s the following steps are recommended:
1. Preview Report — this will generate the preview list of
vendors and the amounts to report for 1099’s
2. Worksheet Report— provided as a utility for a user to
adjust the amounts that will appear on 1099’s
Overrides — manually override amounts on 1099’s
Worksheet Exception Report — generated if
overrides are performed
3. Generate 1099’s — this will generate 1099’s on paper

or electronically

IMPORTANT: These steps performed out
of order can cause data to be
Incorrect/reverted

AV=To M 5



Processing 1099’s
To process 1099’s click Accounts Payable >
1099-MISC Processing

Accounts Payable

Budgeting and Forecasting 1099-MISC Processing

Commercial Management Print 1099 Listing

Frocess 1099 Wark Sheets
Corporate AR

Cwerride/Add 1099 Amounts
Corporate Management
Frocess 1099s

General Ledger

JobCost

MRIf
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MRI_1099LST - Report Options ?

1099 Preview Listing

Preview Report
St/le | Last Run Optons 2 svesvie | seveswiens | Remove sy

« Allows user to
preview the data in
the system that is
set to be reported

« Data to be checked T e

- Payee Type Display Options
O I l t I I I S r e p O rt Vendor Include Vendors with amounts less than minimum
Entity Print Vendor only if 1093 is required
"
Include:
]
1098 Year

Fed. ID (formatting)

Amounts e 44> M Q

Database: CL_X4 1059 Preview Listing Page: 1

Ad d re S S Tax Year: 2007 CL_x4 Date: 11202017
Payer Federal |d.  Foreign Entity Sample Payer Time:; 945 PM

P aye e I y p e ‘endor “endor Payes Federal |4 Filing Original Worksheet
Mumber Mame Type MNumber Status Amount Amount

051501 1501 Joint Venture Property Payee 12-34567859 N 241.21 0.00

3501 N. Mesa, Suite 2004
El Paso, TX 78802

0sADo ADT Security Services endor M 2,156.00 0.00

PO Box 371956
Fittsburgh, P& 15250

DSAMO3 American Buiding Maintenance endor M 209,000.00 0.00

2632 W 10th Place
Temple, AZ 85281
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Worksheet Report

« Generates areport
just like the Preview
Re p O rt MRI_1099WKSH - Report Options

1099 Work Sheet Preview
e Saves datato the B o ] e ]

I 1 9 9WK S I I tab I e ® All Include List Exclude List Range Recipients Setup

PY AIIOWS the data (] Exporta copy on Run Report
to be overridden
If necessary

« Qverrides can be
made from Xl e

Override/Add

Bank ID Bank Name

Vendor |_| Include Vendors with amounts less than minimum
1099 Amou ntS Entiy Save Work Sheets
® A | Save
1088 Year

2018 | Year [YYYY)

MRIf
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T 199WKSH (Override Data)

« Clickona
PayerlID to
enter an
override
amount

« Click on Add
to add a
record

« Vendor must

exist in the
system

1099 Worksheet (Select Worksheet)

FPayer D

Vendor D

Fayment Year Payer Federal ID Vendor Federal ID Calculated 1099 Amount

01 05JED2 2006
1099 Work Sheet
o1 03 2006
- e verride/Add 1099 Amounts
o1 05PHO4 2006
o1 0D5PM0O1 2006

= =

*Payer ID 01
05UND1 2008
Payer Name Sample Payer

O5WEDS 2006
Payer Federal |D
* Payment Year | 2008
*Vendor |D |05JED2
Vendor Name | JEN - RE - CO

Vendor Federal ID

Bank ID

Entity |D
Calculated Amount 1,200.00
Owerride Amount 450

Created Manually W

L=

CAUTION: If a user re-runs the Worksheet report with the
Save option checked again, all changes will be reverted

MRIf
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Worksheet Exception Report

o |f changes have DI 44> QB BEE
Database: CL_x4 1089 Work Sheet Exception Report Page: 1
b een m ad e O n I Tax ear: 2006 CL_x4 Date: 1202017
] y Payer Federal ID: Sample Paysr Time: 1000 PM
Al 1059's shown

WO r kS h eet ‘vendor ‘vendor Federal |d Orriginal Mew
E t . R t Mumber Mame Mumber Amount Amount Difference
X C e p I O n e p 0 r 05JEDZ JEM-RE-CO 1,200.00 450.00 -750.00
5352
S h 0 u I d b e r u n zgl.fafeﬁciy. UT 84185-0352

0ELADZ  Lawyer Trane 100.00 100.00

D | S p I ayS al I 3040 So. Valley View Blvd.

Las “Wegas, NV 891027875

Changes Saved in DSMPO1  San Jose Med Plaza Assoc 100.00 100.00

4420 Connecticut Ave NW
the T 199WKSH
—_— OSPHO4  Phoenix Regional Medical Center 450,000.00 450,000.00
t ab I e 1947 East Thomas Rd.
Phoenix, AZ 85016
OSPMO1  PM Reslty Group §8,158.20 98,158.20

* Re-running the TS oo
WO I kS h eet Re p (0] I’t PEUNGT Univerea] Bulding Services 1,050.00 1,050.00
with Save option 7 7
checked will clear oo ohczr 1
all data in the
T 199WKSH table

TOTALS 56320820 562,458.20 -750.00

MRIf
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-
Generate 1099’s

 Generated on paper or electronically
 |f electronically, file path needs to be specified
« If on paper,1099-MISC form is selected from Alternate Form dropdown

« Forms can be ordered from MRI or 3rd party provider

- |If a paper copy is Generate 1099s for all fedid types
used, the report will Siyie | eteut sy G s svie [ sevesiens | Remove sye

b e ru n a m | n | m u m Of = Al () Include List Exclude List Range Recipients Setup
3 times

|_| Export a copy on Run Report

Payer |d Payer Name 1
* IRS - ’ ’
Cco
« STATE - copy
« VENDOR - copy
T T
Payee Type Alternate Form Display Options
Vendor MRI_1088 ¥ || Include Vendors with amounts less than minimum
Enfity Output Type |_| Include Vendor Name 2 in recipient's name box
o Al Print 1099-MI5C Forms
1058 Year ®) Write to Electronic File c1029_2016

2016 Year [YYYY)
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Review

 1099’s are a statement from a company to a service provider on
payments made to that vendor for qualifying work

 1099’s are similar to a W-2 that an employer provides to an
employee — statement of earnings

* Only the 1099-MISC form is supported in MRI

« Setup is required to generate 1099’s:
VEND (Vendors)
GACC (Chart of Accounts)
T 199PAYERS (1099 Payers)

 To electronically file, additional setup is required:
T _199T — Transmitter info
T _199A — E-Payer info
FDST — Federal/State Combined

MRIf
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Review

Recommended steps for processing:
* Preview Report

« Worksheet Report
Changes can be made in the T_199WKSH

table/view

« Worksheet Exception Report
* Generate 1099’s - 3 copies at minimum will need to be

generated If printing on paper
IRS
State

Vendor
Copy for your own records (if applicable)
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-
Important Links

 Ordering 1099-MISC Forms from MRI
http://www.mrisoftware.com/order-supplies/

« All 1099 Information
http://www.mrisoftware.com/form1099/
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Thank you!

Please contact MRI Support via our myMRI Client
Portal or phone for questions and issues related
to 1099 Setup and Processing:

http://myMRIl.mrisoftware.com
or
(877) 579-8896
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